
FILING DATE: 
APPLICATION# 

BOROUGH OF BEACH HA VEN 
IDSTORIC PRESERVATION ADVISORY COMMISSION (HP AC) 

APPLICATION FOR A CERTIFICATE OF APPROPRIATENESS (COA) 

(l)PROPERTY INFORMATION

I Address ______________ Block ____ Lot(s)___

2 OWNER INFORMATION 

Name 
-------------------------

Address 
------------------------

City ____________ State ___ Zip Code ____ _ 

Phone E-Mail 
------------ -----------

(3)APPLICANT (Builder/Architect/Lawycr/Pl'Ofessional if othe1· than owne1·) 

Name 
-------------------------

Address 
-------------------------

City--'-·----------- State ___ Zip Code ____ _

Phone E-Mail
------------ -----------

(4)0WNER'S AUTHORIZATION

As the owner of the prope1ty located at subject prope1ty I authorize _____ _
_______ to represent me at the HP AC hearing for this application.

Date Signature of Owner 

(S)APPLICANTS VERIFICATION

I hereby celtify that the statements made by me in this application and the infom1ation
contained in this application are true:

Date Signature of Applicant 
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BOROUGH OF BEACH HA VEN APPLICATION 17OR 
A CERTIFICATE OF APPROPRIATENESS (COA) 

(6)APPLICA TION STIPULATIONS

1. A COA is required for new constrnction and repair or alteration of the extelior of 
existing structures in the Historic District. It is also required to install fences, air 
conditioning units, pools, arbors or other "fixed" strnctures on a property. Many 
of these changes require a building permit which may not be issued without the 
COA. The COA is only required for changes visible from a public way. 
Changes to the interior of a house do not require a COA.

2. Submit a completed application, to the Building Department Clerk, no later than 
the 15th of the month, in order to be heard at the next scheduled 
meeting date.  Meetings are typically held on the last Tuesday of each 
month. 

3. The purpose of the application is to provide sufficient information for the 
members of HP AC to review the proposed work and consider its impact on the 
histo1ic and architectural character of the neighborhood and the stmcture. If an 
application is deemed incomplete, the hearing may be delayed to the next 
meeting when complete information is furnished by the Applicant. The 
standards used to review the proposed work are found in the Design Guidelines 
of Beach Haven which are available at Borough Hall.

(7)DESCRIPTION OF WORK TO BE COMPLETED

Please type or print clearly. If you need additional space, please attach a sheet of paper.

(8) No COA is required (a) for paint (b) or to repair deteriorated palis of
structures - if the same materials are used and there is no change :in appearance

(9) WILL AV ARIAN CE BE REQUIRED FROM LAND USE? ___ _
IF SO, FOR WHAT? ________________ _
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BOROUGH OF BEACH HAVEN APPLICATION FOR 
A CERTIFICATi OF APPROPRIATENESS (COA) 

02) ELEVATIONS/ARCHITECTURAL PLANS
o Required for any additions or new construction - refer to Section 108-7 (A & B)of the

Code of Beach Haven for specifics
o Subsequent to issuance of a Certificate of Appropriateness, failure to provide any plan

changes to HPAC for.approval and sign off will be automatic grounds for refusing the
issuance of a CERTIFICATE OF OCCUPANCY. This would refer only to changes
which affect the exterior of the structure which are visible from public walkways.

(13) COPIES

SUBMIT TWELVE (12) FULL SETS OF APPLICATIONS,
REQUIRED DOCUMENTATION AND SUPPORT LITERATURE

(14) TIMING

o Applications should be submitted to the Building Department Clerk, at Borough Hall, by 
the 15th of the month, in order to be placed on the agenda for that month. Meetings are 
typically held at 4 P .M. on the last Tuesday of the month.

• Based on the degree of complexity, the commission may limit the number of 
hearings to 3. In that case your hearing may be pushed to another meeting date.

o An incomplete application will.not be heard.
o The HP AC secretary will notify applicant of acceptance and of the hearing date and time.
o It is mandatory that either the applicant(s) or the authorized representative [see section

(4) of application] must attend the hearing, be sworn in and be able to answer questions.

o INSTRUCTIONS & PROCESS

More detailed information is available from the Building Depaitment and on the Borough 
website (www.beachhaven-nj.gov under Boards & Commissions):
o Ce1tificate of Appropriateness Application Process
o Instructions for Ce1tificate of Appropriateness
If your project involves new construction or additions you may find it helpful to request a 
meeting with an HPAC Technical Review Committee, an jnformal session with 3 
members of the Commission to discuss your plans before you invest in final architectural 
renderings.

FOR OFFICIAL USE DYHPAC SECRETARY 

APPLICATION INFORl\1A TION 

Application# ___ _ 
Date Filed: ____ _ 
Date of Hearing�--

NOTES: 

Date Approved ___ _ 

Properly Address _______ _ 
Date Declared Complete _____ _ 
Building Designation: 

STATUS 

__ Key 
__ Contributing 
__ Non-Contributing 

Date Approved with Conditions __ _ 
Date Denied 
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